Word Skill Survey


1= I am unable to do this

2= I can do this with help

3= I can do this! 

To be completed before the workshop
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I am able to use the header and footer


     _____  _____  _____

I can insert an image into a document


     _____  _____  _____

I can highlight a block of text




     _____  _____  _____

I can change orientation of a document


     _____  _____  _____

I can add a border to a document



     _____  _____  _____

I can change margins on a document


     _____  _____  _____

I can create a 2 column document



     _____  _____  _____

To be completed after the workshop
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I am able to use the header and footer


     _____  _____  _____

I can insert an image into a document


     _____  _____  _____

I can highlight a block of text




     _____  _____  _____

I can change orientation of a document


     _____  _____  _____

I can add a border to a document



     _____  _____  _____

I can change margins on a document


     _____  _____  _____

I can create a 2 column document



     _____  _____  _____

